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ABSTRAK 
Sistem Dokumentasi Kegiatan Training di Bagian Human Resource-Training 
PT Wilmar Nabati Indonesia; Aditya Nur Darmayanti Santoso; 4105017033; 
2020; Universitas Katolik Widya Mandala Surabaya. 
 
Laporan Tugas Akhir ini bertujuan untuk mengetahui sistem dokumetasi yang 
diterapkan di bagian Human Resouce-Training PT Wilmar Nabati Indonesia. serta 
mengetahui alur dari sistem dokumetasi tersebut dalam mendukung kegiatan 
training di bagian Human Resouce-Training PT Wilmar Nabati Indonesia. PT 
Wilmar Nabati Indonesia merupakan salah satu perusahaan produsen minyak 
kelapa sawit terbesar di Indonesia. Dalam medokumentasikan dokumen training 
PT Wilmar Nabati Indonesia memiliki Prosedur Operasi Standar yang sudah di buat 
dan disepakati agar setiap kegiatan dokumentasi berjalan sesuai dan sama. Alur dari 
sistem dokumentasi kegiatan training PT Wilmar Nabati Indonesia dimulai dari 
membuat jadwal kegiatan kemudian membuat dokumen lembar kehadiran, lembar 
jawaban dan lembar evaluasi hingga terlaksananya kegiatan training. Setelah itu 
menginput seluruh dokumen tersebut ke sistem hingga yang terakhir membuat 
laporan bulanan. 
 
Kata kunci: Sistem Dokumentasi, Kegiatan Training, PT Wilmar Nabati 
Indonesia 
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ABSTRACT 
Documentation System of Training Activities in PT Wilmar Nabati 
Indonesia's Human Resource-Training Section; Aditya Nur Darmayanti 
Santoso; 4105017033; 2020; Widya Mandala Catholic University Surabaya. 
 
 
This Final Project Report aims to find out the documentary system that is 
implemented in the Human Resouce-Training section of PT Wilmar Nabati 
Indonesia. as well as knowing the flow of the documentary system in supporting 
training activities in the PT Wilmar Nabati Indonesia Human Resouce-Training 
section. PT Wilmar Nabati Indonesia is one of the largest palm oil producing 
companies in Indonesia. In documenting the training documents PT Wilmar Nabati 
Indonesia has Standard Operating Procedures that have been made and agreed to so 
that each documentation activity runs accordingly and equally. The flow of the 
documentation system of PT Wilmar Nabati Indonesia's training activities starts 
from making a schedule of activities then making a document of attendance sheets, 
answer sheets and evaluation sheets until the implementation of the training 
activities. After that, input all the documents into the system until the last one makes 
a monthly report. 
 
Keywords: Documentation System, Training Activities, PT Wilmar Nabati 
Indonesia 
 
